ILLINOIS RAIN GARDEN INITIATIVE
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STATE OF ILLINOIS
OFFICE of the LIEUTENANT GOVERNOR 
REQUIREMENTS & INSTRUCTIONS

1. All plants used in rain garden projects must be native Illinois plants.

· If you require assistance in selecting native plants, please refer to the list posted at www.raingarden.il.gov or contact:

Mike Redmer

U.S. Fish & Wildlife

847/381-2253 x16
Mike_Redmer@fws.gov
· However, if you have any questions regarding the application and supporting documentation, please contact: 

Jamie Campbell
Office of the Lt. Governor
312/814-6671

Jamie.Caston@illinois.gov
2. In order for your application to be complete, the following four (4) forms must be included in your packet:

Application

· Please note that if you are selected for the grant, then you are required to contact the Lt. Governor’s Office if any of your contact information has changed.
· All applicants must be sure to include the name and contact information of a back-up who will be responsible for the grant in the primary applicant’s absence. 
Habitat Development Agreement – Contract

· Please fill out this agreement and make sure that you provide a signature.

· Please send two copies of the agreement after you have signed them. 

· The building coordinates can be found in your building’s plan.

· Please retain a copy for your records. 

Form W-9

· In order to avoid delays in funding, it is imperative that the name, address and Taxpayer Identification Number (TIN) that you provide match the IRS records. Please do not supply your personal social security number on this form. 
· If the address on your W-9 form is different from the address where the grants funds should be mailed, please indicate that on a separate sheet and include it in your packet.

· Please check the box “Other” when filling out this form and provide the appropriate affiliation.

Projected Budget

The rain garden grant may be used to fund the following:

· Native Plants

· Top Soil, Fertilizer and Mulch
· Master Gardener Consultation

· Planting Tools

3. Applicants are encouraged to print on the forms listed above and keep at least one copy of the grant application for their own records.  Applications can be emailed, faxed or postmarked no later than March 2, 2009 and must include all completed forms in a single envelope.  Please mail or fax completed applications to:

Jamie Campbell 

Office of the Lt. Governor

Re: IL Rain Garden Initiative

JRTC - 100 West Randolph St.

Ste 15-200

Chicago, IL  60601

Fax: 312-814-4862

Email: Jamie.Caston@illinois.gov

4. All grant recipients are required to submit the following documents on the date requested:

Final Budget (due June 30)
Grant recipients must submit a final budget in addition to the projected budget submitted in their original application.  They will likely differ based on the actual implementation of your proposal.  You may use the same form provided for both the projected and final budget.

Time Report (one due June 30; one due December 31)
Please note that it is imperative that you document all time spent on the project with a time report.  All grant recipients are required to provide an in-kind contribution to match the U.S. Fish & Wildlife grant.  For example, the time that you spend planning, planting and maintaining your rain gardens count as an in-kind contribution.

Photographs (due June 30 and December 31; submitted with Time Report)
Please note that it is imperative that you document all time spent on the project with photographs in three stages: before pictures, in-progress and completed project.  Only submit digital photos or photographs of the project. DO NOT SUBMIT PICTURES ON COPIER PAPER. 
5. All rain garden projects must be completed within a year of receiving the grant.

